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_________________________________________________           _________________________________________________
Tenant Name                                                                                                                                                        Date 
_________________________________________________          _________________________________________________
Tenant Address                                                                                                                                Mobile Number
_________________________________________________          _________________________________________________
Home Phone Number                                                                                                          Work Phone Number

Dear [Landlord’s Last Name]
I/We are writing to remind you that my/our lease for the apartment/house at [address of apartment or house] terminates on [month, day, year], as stated in our lease agreement. I/We intend to vacate the premises on [month, day, year].
I/We will return to the keys to you on [month, day, year]. I/We would appreciate it if you would schedule an inspection of the property before we leave to ensure that you are satisfied with its condition. I/We will call you to set up an appointment.
Please return my/our security deposit(s) to me/us at the following address (es): [Tenant name(s) and address (es) to send security deposit] If you have any questions, please contact [name of one tenant] at [phone number].
Sincerely,


________________________________________________
Tenant Signature
_________________________________________________           _________________________________________________
Property owner Name                                                                                                                                        Date 
_________________________________________________          _________________________________________________
Landlord Address                                                                                                                            Mobile Number
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